
何鴻燊東亞書院   Stanley Ho East Asia College 

設 備 清 單 - Equipment Checklist 

Effective on 01/08/2016                                                                        Revision 002 
 

房間號碼 Ro om  n o .:                   床號 Bed  n o .:                   

中文姓名 Na me  in  Ch in es e :                            外文姓名 Na me  in  b l ock  l e t te rs :                            

學生證號碼 Stu de n t  n o .:   ---                                      

 

(檢查後，若設備狀態良好，請在狀態欄空格內打“”; 若設備有缺損，請在狀態欄空格內打“”) 

(A f t e r  c he ck in g ,  p l e ase  pu t  “ ”  i n  t h e  b la nk  o f  c on d i t i on  c o lu mn  i f  t h e  e qu i p me n t  i s  O K ;  pu t  “”  i f  t he  
eq u ip me nt  i s  da ma ge d o r  l os t )  
 

物品描述  I t e m  d e sc r i p t i o n  
數量 

Q u a n t i t y  

狀況 C o n d i t i o n  
備註 

R e m a rks  
 

收費 C h a rg e  

(損壞或遺失) 

( d a m a g e  o r  
l o s t )  

入 住  

M o ve  
i n  

退 房  

M o ve  
o u t  

 鞋櫃 S h o e  ca b i n e t  1    M O P  

 分體式冷氣機 Air conditioner 1    M O P  

 冷氣機遙控 R e m o te  co n t r o l  o f  a i r  co n d i t i o n e r  1    M O P  

 門鈴 D o o r  b e l l  1    M O P  

 木門 D oo r  4    M O P  

 雪櫃 R e f r i g e ra to r  1    M O P  

共用物品 牆身（最少以 1 平方米計算）Wa l l  ( 1 m 2  a t  l e a s t )  m 2     M O P  

Public Items 膠地板（最少以 1 平方米計算）F l o o r  ( 1 m 2  a t  l e a s t )  m 2     M O P  

 浴室鏡 M i r r o r  i n  t h e  b a th ro o m  1    M O P  

 花灑頭及其配件 S ho w e r  h e a d  a nd  A cce s so r i e s  1    M O P  

 不锈鋼毛巾架 To we l  r a c k  1    M O P  

 不锈鋼網架 S h e l f  1    M O P  

 浴簾 S h o we r  cu r t a i n  1    M O P  

 水龍頭 Water taps  2    M O P  

 洗面盆及其配件 Washing basin and accessories 2    M O P  

 鋁窗 W i n d ow  6    M O P  

 窗簾布（整塊布計）C u r ta i n  ( co u n t  a s  a  w h o l e )  2    M O P  

 紗窗 Screen Window 2/4    M O P  

 

無線網點接收器 (一套間計) WLAN access point (1 per 

suite) 1   

 M O P  

個人物品 

 
Personal 

Items 

書枱連書架及鍵  D e sk  a n d  bo o k  ca b i n e t  w i t h  

ke yb o a rd  1   

 M O P  

辦公椅 C h a i r  1    M O P  

衣櫃 Wa rd ro b e   1    M O P  

鏡 Mirror 1    M O P  

三桶轆櫃 M ob i l e  p e d e s ta l  1    M O P  

單人床架 S i n g l e  b e d  1    M O P  

單人床褥 Single size m a t t r e s s  1    M O P  

掛牆水松板 C o rk  b o a rd  1    M O P  

電錶讀數 (單位)   E l e c t r i c i t y  m e te r  r e a d i n g  (U n i t )    

 水錶讀數 (單位)   Wa te r  m e te r  r e a d i n g  (U n i t )    
 

□住客聲明已知悉最接近其房間之走火通道。The resident acknowledges the location of the nearest emergency exits. 

 

1. 此外退房時在表格上簽署代表住客會帶走所有私人物品。遺留在房間內的物品可被丟棄，住客也明白澳門大學將不會為其物品之遺失或損壞承

擔任何責任。 By signing the form upon move-out, the resident declares that he / she takes away all his / her belongings. Anything left in the room can be 

discarded and understands that UM will not bear any responsibilities for the loss or damage of his / her belongings. 

 

2. 由於遷出時，如發現物品有缺 (如缺了遙控器)，有多 (如牆壁上貼有掛鈎)、或有任何破損 (如桌面有刮痕燙印) 的話，則需要根據 “住宿式書院
房間傢俬及電器設備之損壞賠償表” 作出相應的賠償。因此如發現以上情況，請於入住首三天內，前往何鴻燊東亞書院辦公室作登記 。Since when 

you move-out, you have to compensate according to the “Charge List for Damaged/Lost Furniture, Equipment and Electric Appliance at the Residential 

Colleges ” for anything less (such as remote control), anything more (such as hooks), or anything broken (such as scratches and burn mark on the table,) so 

please contact the Stanley Ho East Asia College Office in the first 3 days after move-in if you find the above situation in your room. 

 

 

 

 
入住   Move-in 退房   Move-out 

日期(日/月/年) Date (DD/MM/YYYY)                                              

 

 

住客簽名 Resident signature                                              

 

 

處理人簽名及蓋章 Handler signature & chop                                              

 


